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ACTION PLANNING SHEET 
 

GOAL STATEMENT 
 
 
 
 
 

WHAT 
 

What is to be done? 
 
 

OBJECTIVES 

HOW 
 

How will it be 
accomplished? 

 

TASKS 

WHO 
 

Who will assist you? 
 
 

RESOURCES 

WHEN 
 

When will it be 
accomplished? 

 

TIME PERIOD 

RESULTS 
 

Results expected & how 
measured? 

 

EVALUATION 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

    

 


